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Please make sure that the printed pages in this question paper are 4 in number and

it contains 20 questions.
o TG 6 FIC R T FE T F 67 FHYewH 3 yeryw 97 frd

The Code No. on the top of the question paper should be written by the candidate

on the front page of the answer-book.
o FY I F T KIGT J& FT 7 6, FT B A o [
Before beginning to answer a question, its Serial Number must be written.

o FECYRaw % &7 F @ g/ 9 T 8

Don’t leave blank page/pages in your answer-book.

o Gy & sifrdd B o e T A o sTaEdgar & fd ot frar g 9
e

Except answer-book, no extra sheet will be given. Write to the point and do not

strike the written answer.
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Candidales must write their Roll No. on the question paper. Except Roll No. do not

write anything on question paper and don't make any mark on answers of objective
type questions.
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Before answering the questions, ensure that you have been supplied the correct and

complete question paper, no claim in this regard, will be entertained after
examination.
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Attempt any three questions from Question Numbers 1 to 4. Rest are

compulsory.
1. R R & sTeeye Ragal & o FRW 4
Explain various types of output devices.
2. = FER & FE & AU Do 4
Explain various types of computers.
3. Ms-3@ ¥ faf= ofén $RR @ 2 T 4
Explain various formatting features in MS-Word.
4. MS-THRT ¥ I & Y & o B 4
Explain types of charts in MS-Excel.
5. et 7 & ? 253 I IO B A FER @ I A s
What is Spread Sheet ? Explain ways of entering data in it.
. 3
6. latarEe § feg o, Rorgd T &R w5 Afe = 8 ?
What is clip art, design template and shide layout in PowerPoint ?
3
7. B i ST WS F O BN

Explain any three dcsktop icons.
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11,

12.

13.
14.
15.
1§.

17.

(3)
MS-E & IFpTe T A B Y 3 oy R

Write steps to create and save g document in MS-Word.

MS-3E @ JqW F € ?

What are advantages of MS-Word ?

fat ol det o ¥ 7

What are linker and loader ?

A I THgs A R A

Define cell and workbook.

Tarargz # “wiw = o wRe W g T b 2

What is normal view and slide sorter view in PowerPoint ?

[T 0¥ |

[ Objective Type Questions ]

LCD & T &YW ..o 2

Full form of LCD is ............. . https://www.haryanaboard.com
T ¥ gl B BT OEET e F St 2

All deleted files in computer goes to .................

a4 e e @ T e ARl & TR W Rer &6 2
All active minimized applications are shownin ............. bar of window.
TP BT vvvereeeeemnnns RTg & TTE ol 8

(A) 2 B) ¢

€ 8 (D) 16
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18.

19,

20.
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(4) 2220
1 Nibble iscqual to ................. bits.
(A) 2 (B) 4
€ 8 D) 16
P TF oo feag 2 1
A) FT3C (B)
() SMeeye (D) g 7@
Kevboardisa ..........oceuvnn. device.
(A) Input (B) Memory
(C) Output (D) None
MS-38 ¥ B By e ..., Ay 7 g 2 1
(A) ofse (B) T
() ®He (D)
In MS-Word, print preview option is present in ............... menu.
(A) Edit (B) Insert
(C) Format (D) File
MS-TRIF 2003 ¥ HEd 8@ FO & RER GHEH ..o 2 1
(A) .doc (B) .pptx
(C) .pngx (D) .xlsx

Default extension of file saved in MS-Excel 2003 is ............ .
(A) .doc (B) .pptx
(C) .pngx (D) .xIsx
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